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Chapter 2  Scope of regulation, Board of Examiners, examiners and 

objection and appeal  

 

Article 1.4  Scope of the regulation 

 

1. This regulation applies to the education and exams of the bachelor course for primary school 

education of the Katholieke Pabo Zwolle (KPZ), hereinafter to be referred to as: the course.  

2. This regulation applies to all students who are registered on the course at any point during the 

term of the regulation and to persons requesting admission to the course during the term of 

the regulation.  

3. This regulation also applies to:  

1. CIPION certified postgraduate courses and the master courses (co)owned by KPZ, in as 

far as they do not fall under the scope of the TER of another CROHO registered body. 

These are, amongst others:  

2. the course Professional Skills Physical Education;  

3. the course Jenaplan, OGO and Dalton as embedded in the initial training; 

4. the course for certification in Religious Education/ Philosophy;  

4. The appendices to this regulation are an integral part of it. Some appendices are only available 

in digital form on the portal. This is indicated in the relevant appendix.  

5. On top of the regulation and its appendices, the KPZ has implementing regulations which are 

determined annually.  

 

Article 4.1 Study guidance  

4.1.1 Guidance and assessment in the study 

1. The study guidance counsellor (SGC) provides direct study guidance through scheduled contact 
hours. Students are provided with information concerning the organisation and the 
programme’s contents. Internship experiences are discussed, and students are assisted in their 
study planning.  

2. In addition to the guidance pathway, we also have a care pathway. If students experience 
problems in their functioning within the context of the programme or their internship, the 
catchment-area tutor and/or SGC will intensify the assistance they provide to the student. 

 

4.1.2 Guidance and assessment internship 

1. Student guidance takes place in line with the criteria set out in the Course Book.  
2. Student assessment (by the KPZ) is the responsibility of a fixed catchment-area tutor. The 

demonstration observed by the catchment-area tutor must receive a passing grade. An 
internship period’s final grade is determined in a meeting between the catchment-area tutor 
(examiner) and the primary-school mentor. The catchment-area tutor is the examiner, and is 
therefore responsible for the final assessment. Students must receive a passing grade from 
their catchment-area tutor for their demonstration in order to receive a passing grade for their 
final assessment. If the entire period cannot be awarded a passing grade, the catchment-area 



tutor will, in consultation with the primary-school mentor and SGC, determine the duration 
and set-up of the extended internship.  

3. With due regard for the provisions of paragraph 2, the primary-school mentor will 
communicate the student’s assessment of his functioning during the internship no later than 
on the last day of the internship period.  

4. All involved parties (the student, the catchment-area tutor, the mentor at the primary school) 
have the right to ask the programme manager for a ‘second opinion’. In the absence of a 
consensus, the final decision will be made by the Board of Examiners after having heard from 
all parties. 

5. For each internship period, the student must create a portfolio to be assessed by the 
catchment-area tutor. The catchment-area tutor will determine whether the portfolio is of 
sufficient quality to justify a final meeting. The portfolio quality determines the student’s final 
grade. 

6. The final assessments for the internship (functioning in practice and the demonstration 
portfolio) will only be registered by the catchment-area tutor after the student has received a 
passing grade for both components. 

 

Chapter 5   Examination, assessment and fraud regulation  

 

Article 5.1  Form of the tests 

 

1. General requirements in relation to tests are indicated in the Test Framework.  

2. In the module description it is described how the relevant training unit will be assessed (orally, 

in writing or in another way).  

3. All papers are submitted for assessment on paper and digitally. On the cover page of the 

hardcopy paper, the student indicates that the paper has also been submitted for assessment 

digitally, and this statement is signed.  

4. The Board of Examiners may decide that a test is taken in a different way than indicated in the 

module description.  

5. A student with a functional handicap can make a request with the Board of Examiners to be 

allowed to take the test  in a manner adapted as much as possible to his or her individual 

handicap. The Board of Examiners will, if necessary, get advice from experts before making a 

decision.  

 

Article 5.2  Periods and frequency of the tests  

 

1. There are three examination opportunities per module per academic year. The first 

examination opportunity is directly after the training in the relevant subject. The second 

examination opportunity is scheduled further into the year. The third examination opportunity 

is directly after the summer holidays, before the start of the new academic year.  

2. The student has the right to take the exam for each module twice in an academic year. If a 

student has not taken part in the first or second examination opportunity, he has the right to 



take part in the third examination opportunity. For criteria and the procedure, see the 

implementation regulation ‘participation in examination’.  

3. The student who has participated twice but not yet received a passing grade for the exam of 

the module can make a request with the course management for participation in the third 

examination opportunity. For criteria and the procedure, see the implementation regulation 

‘participation in examination.’ 

4. Passed exams can, in principle, not be resat. If a student feels disproportionally disadvantaged 

by not being able to resit a module exam, he has the right to make a motivated request for a 

resit with the Board of Examiners.  

 

Article 5.5 Implementation Regulation for Examination 

 

5.5.2  Module results 

1. The result of an exam will be available to the student no later than fifteen days after the exam 

was taken.  

2. Return of papers and inspection of exams will happen during the next class, where possible. It 

is also possible for an inspection opportunity to be arranged in consultation with the class 

representative(s).  

3. Module results are expressed in numeric grades with a maximum of one decimal (for instance: 
7,4); Exceptions are:  

a. the results for practical training and supervision modules; of these, the results are 

descriptive rather than numeric grades (good, fair, sufficient, poor, fail);  

b. in modules where attendance is part of the assessment, the assessment expresses with 

‘met: several modules from the ZEE-line, the project weeks and skills development;  

The above is set out in the implementation regulation ‘Educational Structure 2017-2018’ in my 

semester of all students. In the administrative system, only end results of modules are entered, 

no partial results.  

2. The grade for an assignment counts for each member of the study group. The contribution of 

each member has to be visible in the set up and execution of the assignment. The following 

rules should be observed:  

a. a study group is preferably made up of five people;  

b. the individual student has to show their contribution to the work of the group  

c. the assessment must show how the marking of the overall work of the group relates 

to the mark for the contribution of each group member.   

d. if a student quits the course prematurely, the other members of the study group 

continue as a group. If the group is left with less than three members, the course 

management will try to merge them with another study group;  

e. if, according to the judgement of the teacher and the other members of the study 

group, one member has contributed too little for the credits compared to the other 

members of the study group, the credits are withheld from that member. The student 

in question will then be given  a substitute assignment. In case of repetition, the 

student will be removed from the study group by the course management. The Board 

of Examiners will decide on the possible consequences of the poor performance.  



 

 

5.5.3  Tests in the form of papers 

1. Every paper must have a cover sheet. The cover sheet is digitally available on My Semester 
and, in printed form, from the college. The student must sign the cover sheet, thereby 
stating that the paper is authentic and that a digital version has also been supplied prior 
to or at the time of handing in the hardcopy (see UR ‘Cover sheet assignments’ on the KPZ 
Portal).  

2. The student must attach the reply, which he receives after correctly digitally handing in his 
paper, to the cover sheet, as proof that it has been handed in digitally.  

3. A paper should meet certain style requirements as indicated in the course material. 

General rules in relation to spelling, punctuation, style and quotation of sources should be 

implemented correctly by the student. The student should also indicate that the paper is 

authentic and has been submitted electronically at the same time or earlier. Additional 

requirements apply for study groups. If the paper does not meet the requirements, it is 

returned to the student without a grade.   

The implementation regulation ‘Checklist presentation papers’ is published in my 

semester for all students at the start of the academic year.  

4. For tests such as papers, reports, assignments, etc., a plagiarism-detection programme is 
used. 

 

5.5.4 Toetsen in de vorm van een schriftelijk tentamen 

 

1. 1. During written tests, the student only has the necessary writing equipment and other 
tools indicated on the exam available to him. Electronic equipment must be switched off. 
Wearing a watch is not permitted. The student must make sure to put all digital devices in 
his bag and store them at the front of the examination room. 

2. Scrap paper can only be used if explicitly allowed in the exam instructions. In other cases, 
it is not allowed to use scrap paper. 

3. The students must be present in the exam room 5 minutes before the scheduled starting 
time.  

4. It is not allowed for students arriving late to start an exam unless the exam coordinator or 
course management gives permission.  

5. After one third of the exam time (half hour minimum), the student is allowed to leave the 
exam room.  

6. At the start of written exams, students put their name and student number on all the 

papers that are handed to them.  

7. Students place identification (with photograph) on the right corner of the table. The 

invigilator checks the identity of the student. The student signs the attendance list.  

8. Examinations (with the exception of practical demonstrations) take place solely in 

buildings of the college. This rule can only be deviated from with permission from the 

Board of Examiners.  

9. If a student objects to the course of action during the exam, the manner of assessment or 

the content of the exam,  a complaint can be filed with the Board of Examiners. 



 

Article 5.5  Awarding of credits  

 

1. Grades of 6.0 and higher for a module are passing grades.  

2. Grades between 4.0 and 6.0 for a module are insufficient. The minimum grade for a module 

result is 4.0. Results below a 4.0 are not registered as a module result. They cannot be 

compensated.  

3. The term of validity for test results is five years. This applies to module results achieved from 

September 1st 2017 onwards.  

 

Article 5.6  Fraud regulations  

 

5.6.1  Definition of Fraud 

1. Fraud is considered to be “acts or omissions by a student that (might) entirely or partially 

prevent establishing a correct appraisal of his knowledge, insight, or skills”.  

2. Plagiarism is considered a form of fraud.  

3. Cooperating with fraud by a student or giving a student the opportunity to commit fraud is 

also considered fraud. 

 

5.6.2  Plagiarism detection 

Electronic detection programmes are used to detect plagiarism in texts. By submitting a text, 

the student gives permission for the text’s inclusion in the database of the detection 

programme concerned.  

 

 

5.6.3  Fraud procedure 

1. In the event of possible fraud, the involved teacher/invigilator must notify the Board of 

Examiners in writing (by email or official report) and submit optional written documents and 

findings to the Board of Examiners. This must be done within one week of the suspicion of 

fraud arising;  

2. The Board of Examiners must notify the student of the report and give the student the 

opportunity to be heard within 10 working days of the report’s submission. The involved 

teacher/invigilator and the student are not allowed to discuss the matter for which the 

report was made prior to this hearing. 

3. At least two members of the Board of Examiners will hear the student, and, if necessary, the 

teacher/invigilator and/or other involved parties. These meetings are recorded. Any evidence 

is studied. If the student refuses to submit any evidence, this will be included in the report 

and taken into consideration for the decision.  

4. The Board of Examiners will establish whether fraud has taken place, and communicate its 

decision to the student and the other involved parties in writing and within three weeks, 

stating the possibility of appeal.  

 



5.6.4  Fraud sanctions 

The Board of Examiners has the authority to impose sanctions.  

1. Sanctions, or a combination of sanctions, could be:  

a. a warning;  

b. declaring the test result invalid, while counting the test as a failed attempt; 

c. exclusion from the next resit;  

d. if the fraud is judged to be severe, the decision may be made to exclude the student 

from more than one test during a period not exceeding 12 months.  

2. If after investigation fraud is ascertained, the Board of Examiners may decide to declare 

invalid previously achieved results for components for which fraud was established. 

3. If a student is found guilty of fraud for a second (or next) time, the student’s right to 

participate in tests within KPZ may be revoked for a period to be determined by the Board of 

Examiners but not exceeding 12 months.  

4. In the event of serious fraud, the Executive Board may, following a proposal from the Board 

of Examiners, decide to terminate the student’s registration. The Executive Board will give 

the student the opportunity to be heard in relation to the intention to terminate the 

student’s registration. Students are permitted to submit objections and lodge and appeal 

against the decision to terminate registration. 

 

Article 6.2  Participation regulation 

1. There is a restricted participation regulation during the programme. For the programme units 
in which group processes, attitude formation or skills training form the core of the educational 
process, obligatory presence may apply. This obligation must be included in the module 
description and is part of the student’s assessment.  

2. If, due to circumstances, a student is absent from many classes for an extended period of time 
–  missing too many classes as a result –, it is up to the programme manager to determine 
whether force majeure applies. The programme manager can agree upon a study contract with 
the student in question to give him the opportunity of still meeting the applicable 
requirements. 

 

Article 7.3  Examiners  

 

1.  

a. Examinations are carried out by examiners of the course or professionals from 
outside (WHW 7.12c) appointed by the Board of Examiners. All teachers on the 
course have been appointed as BKE-examiners.  
In the case of new or later appointed teachers, the course management assesses 
whether they possess the knowledge and skills mentioned under 2. If this is the case, 
the teacher is appointed as examiner. If this is not the case, the teacher comes under 
supervision and responsibility of the relevant section.  

b. Appointed BKE-examiners (Basic Qualification for Examiners in Higher Vocational 
Education) have current knowledge of: exam construction, examination programme, 
examination policy.  

c. The Board of Examiners is authorized to revoke the appointment as examiner if the 
examiner in question has been proven incompetent.  



d. Examiners must, if asked, be able to show the Board of Examiners material based on 
which the board can judge the quality of the exam and the manner of assessment 
and the results.  

e. As part of the internal quality safeguard of the college, a person appointed by the 
Board of Examiners (a teacher of the college or an outside professional) can attend 
any exam of the course as an observer or request all relevant materials of exams 
taken for inspection and filing. This goes for each exam(form) in all stages of the 
training. Materials handed in by students also fall under this regulation. In the case 
of oral exams, the student is notified in advance by the examining teacher.  

2. The examiner has the following tasks and responsibilities:  

a. preparing tests in accordance with the content related and organisational guidelines 

and instructions of the test committee as stated in the Test Framework;  

b. examination in accordance with the content related and organisational guidelines and 

instructions of the exam committee as stated in the Test Framework;  

c. providing information to the Board of Examiners;  

d. handing out certificates proving that an exam has been successfully completed, in 

accordance with the content related and organisational guidelines and instructions in 

the Test Framework.  

 

Chapter 7  Complaint, objection and appeal and second opinion 

Article 7.4  Procedure second opinion 

5. A student has the right to a ‘second opinion’ for both a practical training assessment and a 

grading of a test.  

a. Second opinion for practical training is possible if there is a lasting difference of opinion 

between the ,mentor of the training school and the department teacher or when there is 

doubt about the unambiguity of an assessment or assessment procedure. A student can 

also ask for a second opinion; a founded request should be made with the course 

management.  

b. Second opinion within the theoretical modules is only possible when there is doubt about 

the unambiguity of the assessment or assessment procedure; for this, a founded request 

should be made with the course management.  

c. The grading of the second opinion is binding, even if it is lower than the original grade.  

6. In the first instance, this request is dealt with by the course management. The request is 

discussed in the Management Team Courses. All parties involved are notified about the 

decision in relation to carrying out a second opinion by the course management. In case of a 

lasting difference of opinion, the Board of Examiners decides by whom and how the re-

assessment will be carried out. Here, too, all parties involved will be notified (by the Board of 

Examiners).  

7. No rights can be derived from verbal promises, announcements and the like from teachers 

which are not in accordance with the regulation. 

  



Chapter 8   Legal protection and entry into force 

Article 8.1  Complaints procedure and Examinations Appeals Board 

 

1. Both a student and an examiner can file a complaint with the exam committee in relation to:  

a. treatment during an exam;  

b. the circumstances during an exam;  

c. decisions of an examiner;  

d. decision of the assembly of examiners in relation to the propaedeutic study 

recommendation; 

e. decisions of the Board of Examiners itself; 

f. rulings in relation to fraudulent actions.  

2. Requests made to the exam committee can be made only by letter or email. Letters should be 

addressed to the secretary of the Board of Examiners. Emails can be sent to: 

examencommissie@kpz.nl.  

3. A complaint can be filed until 6 weeks after the fact to which the complaint relates has 

occurred.  

4. The procedure consists of the following steps:  

a. discussion between the persons involved: student, examiner and/or course 

management;  

b. filing of the complaint with the Board of Examiners  

c. the Board of Examiners immediately confirms receipt of the complaint; persons 

involved are requested not to communicate with each other regarding the complaint.  

d. discussion of the complaint happens during the next meeting of the Board of 

Examiners, with the persons involved being heard if desired;  

e. the Board of Examiners notifies the persons involved of the ruling and makes it public 

via the portal of the KPZ.  

5. A decision of the Board of Examiners can only be appealed with the Examinations Appeals 

Board by the student or examiner until 6 weeks after notification of the decision.  The 

procedure for this appeal is set out in the Regulation Examinations Appeals Board of the KPZ.  

 

mailto:examencommissie@kpz.nl

